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nSkjs ds fy, ;k=k HkRrk fcy 
TRAVELLING ALLOWANCE BILL FOR TOUR 

fVIi.k&bl fcy dh nks izfr;ksa esa] ,d lank; ds fy, vkSj nwljh dk;ky; izfr ds :i esa rS;kj fd;k tkuk pkfg, 
Note- This bill should be prepared in duplicate, one for payment and the other as office copy. 

Hkkx&d ¼Lkjdkjh Lksod }kjk Hkjk tkuk pkfg,½ 

PART- A (To be filled up by Government Servant) 
1] Ukke 

Name: ……………………….......…………........................................................................................                 
2] inuke 
   Designation : .......................................................................................................................................  
3] osru 
   Pay…………………………………………………………………………………………….…….. 
4] eq[;ky; 

Headquarters......................................................................................................................................... 
5] dh xbZ ;k=k@;k=k;ksa ds O;ksjk vkSj iz;kstu%& 

Details and purpose of journey(s) performed:- 
izLFkku 

Departure 
vkxeu 

Arrival 
;k=k dh jhfr 

vkSj LFkku lqfo/kk 
dk oxZ 

Mode of 
travel and 
class of 

accommodati
on 

lanRr ;k=h 
HkkM+k 

Fair paid 

lM+dehy 
HkRrk ds 
fy, nwjh 

fdå feå esa 
Distance 
in Kms. 
for road 
mileage 

foJke dh vof/k ;k=k dk iz;sktu 
Purpose of 

journey Rkkjh[k vkSj 
le; 

Date and 
time 

ls 
From 

Rkkjh[k vkSj 
le; 

Date and 
time 

rd 
To :å 

Rs. 
iSå 
P. 

fnu 
Days 

?kaVs 
Hours 

           

          

          

          

          

          

          

          

          

          

          

6] ;k=k dh jhfr%&   Mode of journey:- 
¼i½ ok;q;ku/Air 

¼d½ dk;kZy; }kjk O;oLFkkdr̀ fofue; okmpkj  gka@ugha 
(a) Exchange voucher arranged by officer   Yes/No 
¼[k½ -------------------------------------------------}kjk O;oLFkkdr̀ 
fVfdV@fofue; okmpkj------------------------------------------------ 
Ticket/Exchange voucher arranged by................................. 

¼ii½ jsy/Rail %& 
¼d½ D;k ;k=k esy@,Dlizsl@lkekU; xkm+h ls dh xbZ \ 
(a) Whether travelled by mail/express/ordinary train? 
¼[k½ D;k okilh fVfdV miyO/k Fkk \   gka@ugha 
(b) Whether return tickets available?  Yes/No   
¼x½ ;fn miyO/k Fkk rsk D;k okilh fVfdV [kjhnk x;k\ 

 ;fn ugh rsk dkj.k crk,aA 
(c) If available, whether return tickets purchased? 
If not, state reasons. 

¼iii½ lm+d %& 
 mi;skx esa yk, x, okgu dk izdkj] vFkkZr ljdkjh ifjogu  

}kjk@nsDLkh }kjk]fdlh ol ;k vU; yksd okgu esa ,d lhV 
ysdj @fdlh vU; ljdkjh lsod ds lkFk feydj xkM+h esa] 
futh ;k fdlh vU; O;fDr dh] ;g fofufnZ’V fd;k ;k,A 
Mode of conveyance used i.e. by Govt. transport/by taking 



 a taxi, a Single seat in a bus or either public conveyance/  
by sharing with another Govt. servant in a car belonging to 
him or to a third person to be specified. 

7- fojke LFky es fuEufyf[kr dkj.k ls vuqifLFkr jgus dh rkjh[k %& 
    Dates of absence from place of halt on account of:- 

¼d½ fuå vå vkSj vkå  (a) R.H. and C.L. 
¼[k½ jfookjksa vkSj vodk”k fnukas dks oLrqr f”kfcj esaa aaa jguk 
(b) Not being actually in camp on Sundays and holydays 

8- os rkjh[ksa ftudks jkT; ;k jkT; fuf/k ls foRr ijsf’kr fdlh laxBu  
  }kjk eqQr Hksktu vSkj@;k rkl miyO/k fd;k x;k %& 
   Dates on which free board and /or lodging provided by the state or  
any organisation financed by State funds:- 

¼d½ dsoy Hksktu    (a) Board only 
¼[k½ dsoy vkokl  (b) Lodge only     
¼x½ Hksktu vSkj vkokl(c) Board and lodging 

9- ,sls ekeyksa esa ftues gksVyksa @ vuqlwfpr VsfjQ ij Hksktu vSkj @;k okl dk izca/k djus okys vU; LFkkiuk esa Bgjus ds fy, mPprj nj ij nSfud HkRrs dk  
   nkok fd;k tkrk gS ] gksVy jlhnksa vkfn ds lkFk izLrqr dh tkus okyh fof”kf’B;k %& 
   Particulars to be furnished along with hotel receipts etc., in cases where higher rate of D.A. is claimed for stay in hotel/ other    
establishments provided board and /or lodging at scheduled tariffs:- 

Bgjus dh vof/k 
Period of stay 

1 

gksVy dk uke 
Name of hotel 

2 

Okkl dh izHkkfju nj 
Daily rate of lodging charged 

3 

Dqy lanRr jde 
Total amount paid 

4 
ls 
From 

Rd 
To 

 :å :å 

     

     

     

10-mu ;k=k @;k=kvkSa dh fof”kf’B;ka] ftuds fy, ljdkjh lsod us ml oxZ ls ftldk og gdnkj gS] mPprj oxZ dh LFkku lqfo/kk dk mi;ksx fd;k gS %& 
Particulars of journey(s) for which higher class of accommodation that the one to which the Govt. Servant is entitled was used:- 
Rkkjh[k 
Date 

 
 
 
 

1 

LFkkuksa dk uke 
Names of places 

Okkgu dk  izdkj 
ftudk 

mi;ksx fd;k x;k gS 
Mode of 

conveyance used 
 

4 

og oxZ ls ftldk 
gdnkj gS 

Class to which 
entitled 

 
 

5 

og oxZ 
ftlesa 

;k=k dh gS 
Class by which 

traveled 
6 

ml oxZ dk ;k=h HkkM+k ftldk 
og gdnkj gS] 

Fare of the entitled class 
7 

ls 
From 

2 

rd 
To 
3 

:å 
Rs. 

iSå 
P. 

       

       

       

;fn mPprj oxZ dh LFkku lqfo/kk esa dh xbZ ;k=k @ ;k=k,a l{ke izkf/kdkjh ds vuqeksnu ls dh xbZ gS rks eatqjh dh laå vkSj rkfj[k m)r̀ djsA 
 If the journey (s) by higher class of accommodation has been performed with the approval of the competent authority. No.  
and    date of sanction may be quoted 

11-jsy ls tqMs+ LFkkuksa ds chp lM+d ls ;k=k @ ;k=kvksa ds C;kSjs %& 
    Details of journey(s) performed by road between placed connected by rail:- 

Rkkjh[k Date LFkkuksa dk uke Names of places lanRr HkkM+kFair paid 
 ls 

From 
rd 
To 

:å/Rs 

    

    

    

12- fy, x, ;k=k vfxze dh jde] ;fn dksbZ gksA 
Amount of T.A. advance, if any, drawn 

    izekfur fd;k tkrk gS fd mijksDr tkudkjh esjs loksZaRre Kku vkSj fo”okl ds vuqlkj gSA 
Certified that the information, as given above, is true to the best of my knowledge and belief. 
 

 
.................................................................. 

ljdkjh lsod dk gLrk{kj 
Rkkjh[k /  Date.....................................                                             Signature of the Govt. servant 



Hkkx&[k ¼foy vuqHkkx esa Hkjk tkuk gS½ 
PART-B (to be filled in the bill section) 

 
;k=k HkRrs e)s “kq) gdnkjh-------------------------------------------------------------------------------#å ouh gS ftlds O;kSjs uhps fn, x, gS%& 
The net entitlement of account of travelling allowance works out to Rs. ………………as detailed below:- 
¼d½ jsy@ ok;q;ku@ ol@Lvhej ;k=h HkkM+k #å---------------------------------------------- 
(a) Railways/air/bus/steamer fare:- Rs......................... 
 
¼[k½ ----------------------------------------------fdåfeå ds fy, lM+d ehy HkRrk-------------------------------------------------------------#å izfr fdåfeå  dh nj ls 
-------------------------------------------------------------#å 
(b) Road mileage for ............................... Kms.@Rs...............................................P./Km 
 
¼x½ nSfud HkRrk 
(c) Daily allowance 

(i)-------------------------------------------------------------fnu@day @Rs------------------------------------------------------------#å izfr fnu dh nj ls@Per day 

(ii)-------------------------------------------------------------fnu@ day @Rs ------------------------------------------------------------#å izfr fnu dh nj ls@Per day 

(iii)-------------------------------------------------------------fnu@ day @Rs ------------------------------------------------------------#å izfr fnu dh nj ls@Per day 
 
¼?k½ okLrfod O;; 
(d) Actual expenses 
  #å/Rs. 
  #å/Rs. 
  #å/Rs. 
dqy jkf”k #å/Rs. 
Gross amount 
 
¼M½ okmpj laå------------------------------------------------------------ Rkkjh[k------------------------------------------------------------ds vuqlkj fy, x, ;k=k HkRrk vfxze dh jde dks ;fn dksbZ gks ] ?kVk nsA 
 
(e) Less amount of T.A. advance , if any, drawn vide Voucher No.............. date……………#å/rs………………. 

“kq) jde  #å.................................... 

Net Amount Rs........................... 
 

O;; -----------------------------------------------------------esa fodyuh; gSA 

The expenditure’s debitable to.............................. 
 
 
 
 
 
 

.......................................................................... 
fcy fyfid ds vk|{kj         vknke vSkj laforjd vf/kdkjh ds gLrk{kj 
Initials of Bill Clerk         Signature of D.D.O 

 
 
 

izfrgLrk{kfjr 
Countersigned        

 
 
 
 

…………………………………………… 
fu;a=d vf/kdkjh ds gLrk{kj 

Signature of Controlling Officer 
 
   

 
 
 

 


