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REPORT OF TAK ING POSSESSION OF RESIDENCE 

 

With reference to Allotment Order No. _____________________________ dated 

_____________ I Dr./Shri./ Smt. _____________________________________________ 

(Designation) _____________________ have taken possession of Residence No. 

_________ Type ___________________ with effect from the forenoon / afternoon of 

____________________ with the following fittings. 

 

Sl. 

No. 

Water supply fittings Number Sl. 

No. 

Electrical fittings Number 

1. Water Taps  1. Ceiling Fan  

2. Shower  2. Switch  

3. Flush Cistern  3. Plug Point  

4. Wash Basin  4. Lamp Points with 

shades 

 

5.   5.   

6.   6.   

7.   7.   

8.   8.   

 

Certified that the meter reading on taking possession of the Residence No. ______ 

____________________________ is ______________ 

 

Handed Over      Taken over 

 

Signature of the In-charge (Estate)   Signature of the Occupant in full. 

      Name: 

      Designation: 

 


