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vkdfLed @ izfriwjd @ izfrcaf/kr NqV~Vh dk vkosnu irz 

APPLICATION FOR CASUAL / COMPENSATORY / RESTRICTED LEAVE 
 
lsok eas] 
To,   
 
ds-i-l-js-v-la-] cSjdiqj 
C.R.I.J.A.F. 

( mfpr ek/;e }kjk ) 
(Through proper channel) 

egksn;] 
Sir, 
 
eq>s lwfpr djuk gS fd eSa viuh vLoLFkrk @ vkfJr dh vLoLFkrk @ ?kjsyw dk;Z @ vko”;d oSf/kd dk;Z ds dkj.k fuEufyf[kr 
rkjh[k @ rkjh[kksa dks dk;kZy; ugha vk ldk @ ldwWxk A 
I am to inform that I am / was unable to attend the office on the following date / dates on account of 
my illness / illness of dependant / domestic affairs / obligatory legal affairs. 
 

rkjh[k @ rkjh[kksa 
Date / Dates 

losjs @ “kke dks vk/ks fnu dh vkdfLed NqV~Vh 
Casual Leave for ½ day Morning / Evening 

 

iwjs fnu dh vkdfLed NqV~Vh 
Casual Leave for full day 

 

izfriwjd NqV~Vh 
Compensatory Leave 

 

izfrcaf/kr NqV~Vh 
Restricted Holiday 

 

 
vr% fuosnu gS fd eq>s mijksDr rkjh[k @ rkjh[kksa dks -------------------------------- fnu dh vkdfLed @ izfriwjd @ izfrcaf/kr NqV~Vh eatwj 
djus dh dìk djsa A 
It is, therefore, requested that Casual Leave / Restricted Holiday for ……….…………….. day(s) may please 
be granted to me. 
 
 

    Hkonh; / Yours faithfully, 

vxzs’k.k fBIi.kh  / Forwarding note gLrk{kj / Signature :  

  Ukke  / Name :  

dk;kZy; fBIi.kh / Office note IknUkke / Designation :  
 


